
Your list of Classes

Creating Classroom Pages in Edline
When you open Edline, your "homepage" should look similar to this. The actual pages that students and 

parents see will be the "class pages". Notice your list of classes on the left side. Click on the class to begin 
"edited". (remember to login to your account go to www.edline.net)

Please use Firefox when accessing Edline to have access to all of the Edline tools.



The Class Screen
Everything but the left hand column is similar to what the students and parents will see. It is the 

"homepage" for each of your classes. To add content, you will select the EDIT button next to 
"Contents" . To add Links click the EDIT button next to Links



Adding Content to the Class Page

Use the Edit button to change the name, 
visibility, or manage access to the 
folder. If this is a document use Edit to 
edit the document.

These are the two folders under the Contents tab. 
Click on them to open the folder to view or add new 
items.

Use the pull down menu to select the type 
of new content and the add button to create 

it.



Content Options
The pull down menu gives you options for the type of page/content you want to create. For now we will look at 
the basic types.

Document - similar to a web page, the document can contain text, graphics, and links. This could be a page for 
your syllabus, homework, a work sheet, etc.

Folder - if you have a number of pages of information for your site, you may want to organize them in folders for 
organization and browsing purposes. In the picture below Assignments and Tests are folders.

Edline also allows you to create discussion groups (like blogs), homework hand-in box, interactive assignments 
with your students, surveys, and online quizzes. You can use the help menu in Edline or let the tech department 
know of your interest in these additional features.

Pull Down Menu



Adding a Document
When you select the add document, you will be presented with this window. Here you will:

1. Give the document a title/name. You can add a summary to help further identify it. 
2. Add the content - 3 choices - We would suggest using the Enter Text By Hand - If you import a file the student or 
parent will need the program to open the file (ie. a parent will need Appleworks if you upload an Appleworks file.
3. If your page is the same for multiple classes, use the Multiple Posting to enter it into all of the desired classes.

We suggest using this



Entering Text By Hand
When entering text by hand (or copying from a document and pasting it into here, you have the following options.
1. You can enter text by typing it into the box, or by going to your original document (Word file, PDF, etc.) and selecting the 
text, copying it, and pasting it into the text box.
2. You can add a URL/Weblink in the second box to appear on the page (1 link per page)
3. You can add an image to your page using the Upload Images (you must select the file using Choose File and import it.

Type/Paste 
text in here

Add URL/WebAddress here

Select image file by clicking here



Editing Text/Adding Links  and more

When adding or editing text in a document, you can use the Convert to Rich Text button which 
gives you a multiple of editing features, including adding internet links to your document. 

Remember, you must be using Firefox for this to work.

Click this box to gain 
additional editing tools



Advanced Editing/Inserting Links
When the Text is converted to Rich Text Format, you will have access to a full featured editor. Included 
with this is the capability of making links by doing the following.

1. Select the text that you want to hyperlink to a website
2. Click the Link Button
3. Enter the link in the Link URL box.

With text selected, click the link 
button highlighted here) - A 
box will appear similar to the 
one on the left of this image

Type URL in here



Entering Links into the Links Tab

Select the Edit button next to Links to 
add Internet links for your students to 
access



Adding a Link
To add a link to the Links menu you must:
1. Enter the name you want to appear on the page
2. Either copy the link from your browser address bar and paste it into the Link box, or type it in directly.
3. You can add your link to multiple class pages by using the Multiple Posting option - Select the classes 
and click the add button to have the link appear on those pages as well.

Put name of link here

Type or Paste URL in here

Select other classes to add link to those pages


